
  
The Shortlisting Process:  
   
It is important to note that while you may meet the essential qualification/s and eligibility 
requirements of the position, if the numbers applying for the position are such that it would 
not be practical to interview everyone, LOETB may decide to employ a shortlisting process to 
select candidates for interview.  
   
During the shortlisting process, the shortlisting board will examine the application forms and 
assess them against pre-determined criteria based on the requirements of the position and the 
quality of your application form.  It is therefore in your own interests to provide a detailed and 
accurate account of your qualifications/experience/skills and competencies on the application 
form in a clear and concise manner.  
   
Candidates who are not shortlisted are not necessarily deemed unsuitable, or incapable of 
undertaking the job, rather that those who were shortlisted demonstrated more clearly their 
suitability for the specific position in terms of their qualifications/experience/skills and 
competencies.  
   
Each recruitment competition is independently assessed by the short-listing board and 
considered in the context of the needs of the specific position advertised.    
   
Panels:  
   
Following completion of interviews, panels may be formed, the duration of which is at the 
discretion of the LOETB.  While a panel remains in force, offers of employment may be made 
subject to confirmation of Qualifications, References and Pre-Employment Medical or other 
requirements such as Garda Vetting of the particular post.  Persons to whom an offer of 
employment is made must take up duty within 1 month from the date of offer, or such extended 
period as the ETB may agree, otherwise, the ETB may decide not to appoint them   
   
 


